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Academic Resources

Ashland University offers many resources on campus to help your members achieve their goals in scholarship. Below is a list of some helpful places on campus for academic resources.
Academic Advising 

419-289-5880

The Academic Advising Office assists undergraduate students who are trying to decide a major of study. After a student has selected a major, the Academic Advising Office assists in searching for a faculty advisor within that major of study. In addition, Academic Advising outlines the requirements for a students' chosen major and guides them through the scheduling process. 

The office also has resources for five general areas that can affect members of your organization:  time management, learning styles, text reading, note taking, and test preparation.  Knowing more about these can help your members work through difficult times academically. 

Career Development Center 

419-289-5064
The Career Development Center offers services to students in choosing a major, performing career research, securing an internship, conducting a job search and applying to graduate school.  There are materials on different majors and careers in the Resource Room.  

Financial Aid Office 

419-289-5002

The goal of the Financial Aid Office is to make an AU education available to as many students as possible through programs that include scholarships, grants, low-interest loans, and student employment.

Faculty Advisors
A Faculty Advisor is a professor in your major field of study who will work with you to make sure you meet graduation requirements and that you understand all the university policies, etc. Advisors work with students to decide schedules and 4 year plan. Advisors can also help with graduate school applications and recommendation letters.  

Ten Tips for Academic Success

· Go to Class
· Correct, clarify, and summarize your notes after every class
· Set specific, achievable goals for each semester

· Plan your work, then work your plan

· Keep up to date

· Monitor your progress

· Form Study Groups
· Test yourself

· Ask for help when you need it
· Take care of yourself

· Reward yourself

Scholarship Programming by Class
Each class of students has different needs and it is important to be sure to meet the needs of each member. Consider the following ideas to highlight each of your members:
Freshman
Time management, study skills, ways to adjust from high school to college 

Sophomores
Early career planning that focus on interests and aptitudes, how do your interests fit into a major and a career, coordinated study groups on common subjects

Juniors

Career planning workshops, summer internships, resume and cover letter writing, picking a graduate school and how to apply
Seniors
Dress for success, job search strategies, how to make the transition into graduate school and careers

Making Scholarship a Chapter Effort
The scholarship endeavors are not the sole responsibility of the academic/scholarship chair.  Here are some questions to get the whole chapter involved with academics.
Recruitment
· Do you talk about scholarship during recruitment?
· Do you give the potential member a clear impression of what role scholarship plays in your chapter?
· Do you discuss scholarship with potential members and identify their motivation and goals in college? (Why they chose this university and what they hope to accomplish?)

· Do you seriously consider scholarship during membership selection?
Membership Education

· Do you provide time management and study skills programs for new members?

· Does your chapter provide a variety or incentives for outstanding scholarship achievements for the new members?

· Do you have the new members set individual and collective GPA goals?

· Do the new members have their own scholarship chair?

· Are the new member activities realistic in terms of time commitments?

· Are the new members activities scheduled so that they do not conflict with major exam periods or times of high academic stress?

· Do you provide the new members with scholarship books containing helpful study hints and academic resources?

· Do you select big brothers/sisters by their ability to serve as a scholastic role model?

· Does your new member program include interaction with the active chapter through study buddies, big/little study sessions or major pairings to promote scholarship?
Chapter House Environment

· Do you have and enforce quiet hours?

· Do you provide adequate study space?

· Do you provide equipment and resources to help people academically (dictionaries, thesaurus, computers, and printers)?
Chapter

· Does your chapter have a scholarship goal?
· Do individual members set scholarship goals for themselves?
· Does the chapter set and enforce appropriate scholarship goals for itself?
· Does the chapter set and enforce appropriate scholarship goals for officers?
· Is the chapter GPA charted or graphed and displayed so that members can see scholastic trends?
· Do you discuss scholarship at chapter meetings each week?
· Do you have a faculty advisor?
· Do you have faculty dinners and/or guest lecturers?
· Does the chapter participate in scholarship programs sponsored by the university, Panhellenic, or Interfraternity Councils?
· Are quiet hours enforced?
· Are members harassed by other members for not being social when they choose to stay home and study?
· Are the chapter members supportive and do they cheer each other on during academically challenging times?
· Does your chapter provide tutoring?
· Are members with low grade point averages required to meet with the scholarship committee to set personal goals and strategies for improvement?
· Do you provide handouts with study tips, resources, etc., to members?
· Does the scholarship committee have workshops on study skills, time management, test anxiety, etc.?
· Does the scholarship committee plan stress reduction activities during midterms and finals?
· Are scholarship bulletin boards prominently displayed through the chapter house/suite?
· Do you hold regular drawings with prizes for people who receive A’s on papers and tests?
· Do you have incentives to discourage people from skipping class?
· Do you offer awards for the most improved GPA?
· Do you give priority in obtaining parking place, room preference, or any other special privilege on the basis of grades?
· Do you get support from alumni, parents club, or the community for awards?
· Do you have a scholarship dinner?
Social

· Do you have a realistic calendar of social events?
· Do you schedule social events on the weekends to leave weeknights free for studying?
· Do you enforce limited privileges for members who have low grade point averages?
Scholarship Committee

· Do you have a scholarship committee?
· How is the committee selected and does it equally represent the different class years?
· What are the duties of the scholarship committee?
· Does the committee have clear and specific goals?
· Does the committee have a budget?
· Is the committee seen as an important committee?
Guidelines for Study Groups

1. The ideal size for a study group is three people. Side conversations and time wasting become issues when more than three are in a group. Two people can study together, but when doing problems, a third person can break the tie if answers differ.

2. Finding times to can be difficult. For most courses, a block of one to one-and-a-half hours is necessary. Plan on two hours or more to prepare for a test. Choose a quiet, neutral place such as a room in the library or an empty classroom.

3. Keep study sessions short and productive. Take breaks, but specify time limits and keep to them. The greatest complaint that study group users have is that too much time is spent socializing.

4. If your group meets to go over problems, you should each do the problems independently first. Doing the problems for the first time in the group might give you the impression that you know how to work a problem when you really don t. Then, with your group, try to figure out where the process differs. Remember, the idea is to understand the process, not just to get the right answer.

5. If your group meets to go over lecture or textbook notes, use your notes to quiz each other, following the self-test guidelines in note-taking.

6. A regular working group should meet at least once a week. A group that meets only to prepare for an exam may meet once or twice before the exam. 

7. Group interaction is crucial. When you talk and ask questions, you learn. If you are quiet and just listen, you tend not to learn as much and may be mistaken about how much you really know. You can’t learn by just being there; participation is essential.
Managing Study Time

Success is often a direct result of organization. We often hear people say, “I just don t have enough time to get everything done.” 
A recent study shows most students distribute their time in this way:

Study 19.8 hours

Class/Lab 18.7 hours

Sleep 49.3 hours

Meals 10.7 hours

98.5 hours

With 168 hours in a week, that leaves 69.5 hours uncounted for, that is almost 10 hours each day!

How can you fully utilize all of your hours?
1. Make a master schedule for the entire semester.
2. Have a daily planner where you plan each day.
3. Schedule in study time every day.

4. Review your notes or assignments at least once before the next time you have class.

5. Revolve your study time around your most difficult course.

6. Make the schedule something you can live with.

7. Take breaks so you are fully attentive when we are studying.

8. When setting up your schedule, keep in mind the following:

9. Eat breakfast.

10. Take a full, leisurely hour for lunch.
11. Relax before dinner.
12. Scheduled time for relaxation.

13. Set a time at night that you will not study later than (One hour before bed is suggested).
14. Make your schedule flexible so you can deal with unexpected events easily.

15. Do not schedule study time at a time you know is impractical.

16. Try to get up and go to sleep at the same time every day.

17. Try to make full use of each entire work day (8-5).
18. Revise your schedule when necessary.

Enemies of Good Scholarship
Many students end up doing poorly simply because they are not honest with themselves. In order

to do well in school, students must be committed to doing a certain amount of REAL WORK in a disciplined time frame. There is no room for shortcuts when it comes to scholarship. Unfortunately, college students excel at all of the following pitfalls, but the reality is that companies and graduate schools are not looking people with these qualities.

Procrastination:

The Problem:

Everyone has done it at least once. This is a BAD habit because it will ALWAYS catch up with you. Putting things off makes the workload larger and larger, then when you get around to it, the amount there is to do is overwhelming.

The Simple Solution:

Do you reading and assignments as the teacher has outlined for you. Do not put things off, doing things on time and/or early actually saves you time.

Excuses:

The Problem:

Excuses accomplish nothing. Actually, most professors and advisors see right through them anyway. By making excuses, you only look incompetent and inadequate. Making excuses usually reflects a negative attitude, which is unhealthy and no fun.

The Simple Solution:

Suck it up and blame yourself, you will find you will feel better and others will respond to you in a more positive manner.

Rationalizing:

The Problem:
Even when we do commit to doing the work, there are often things that come up that sound more appealing, a party, television, etc. We often choose the more appealing thing and put our responsibilities aside and rationalize doing it with some twisted excuse: you can retake a class, but never a party. Ask yourself how realistic that is? Which will you care about in five years?

The Simple Solution:
Learn to overlook distractions. If you made the choice to do the work, keep that promise to yourself. Be honest with yourself: have you really studied enough?

Exam Preparation

To be prepared for an objective or an essay test (or a combination of both), you should always pay attention to the following:

1. Key terms, their definitions and examples. Look for this material in your class and textbook notes. If your textbook notes are not complete, go back to the original reading material to locate key terms. This information is often found in italic or boldface type.

2. Enumerations (lists of items) found in your class and textbook notes. Often these enumerations are the basis of essay questions. Items in a list will probably have a descriptive heading-- for example, the characteristics of living things, the major schools of contemporary psychology, the primary consequences of the Industrial Revolution-- and the items may be numbered. Be sure to learn the heading that describes the list as well as the items in the list.

3. Points emphasized in class or in the text. Often words such as the most significant, of special importance, the chief reason and so on are used to call attention to important points in a book or in a lecture. When you take notes on such material, mark these significant points with some kind of special mark, like and asterisk (*). Also, as you go through your class notes, concentrate on areas the instructor spent a good deal of time discussing. For example, if the instructor spent a week talking about changes in the traditional family structure, or the importance of the carbon atom, or the advantages of capitalism, or early key figures in the development of psychology as a science, you can reasonably expect to get a test question on the emphasized area. Similarly, review your textbook. If many pages in a chapter deal with one area, you may be sure that subject is important and so you should expect a question about it on the exam.

4. Topics your instructors have advised you to study. Some instructors conduct in-class reviews during which they tell students what material to emphasize when they study. Always write down these pointers; your instructors have often made up the test or are making it up at the time of review and are likely to give valuable hints about the exam. Study guides and review sheets also contain potential test material. Study these aids very carefully. 

5. Questions on past quizzes and reviews as well as tests at the ends of textbook chapters.

Final Exam Tips

1. Start with a positive attitude. Psyche yourself up to succeed.

2. Find out what you can about the test:

· From the professor.

· From former students.

· From old tests

3. Set up a study schedule: Analyze study needs per class.

· Set up several study sessions instead of one cram session.

· Do a quick review just before bed to let your subconscious aid in long-term memory.

· Maximize your learning style: audio people recite, hands on people write, visual people draw.

· Or use all of the learning modes.

· Schedule more time for the first final but review for other exams as well.

4. Control your concentration:

· Choose a place to study where you will not be interrupted.

· Eliminate distractions: turn off radio, TV, etc. Clear other materials off desk or table.

· Study in groups only if it is helpful to you and not a distraction.

5. Use all available minutes: Review when waiting in line or between classes, etc.

6. At the exam site:

· Arrive at examination room a little ahead of time.

· Listen carefully to any oral instructions for taking the exam and read instructions carefully.

· When you receive your test, plan your time for the exam.

· Read every word in the test question.

· Attempt to answer all of the questions even if you are not sure of the answers.

· Double-check your work for errors before turning in the exam.

Understanding Test Words
1. COMPARE: Bring out points of similarity and points of differences.

2. CONTRAST: Show differences when placed side by side.

3. CRITICIZE: Give your judgment of; approve or disapprove; give good and bad points.

4. DEFINE: Give the meaning of, explain the nature of

5. DESCRIBE: Tell about, give a word picture that characterizes; do not just name or label.

6. DIAGRAM: Make a drawing, chart, or graph, and usually add labels; possibly add a brief explanation.

7. DISCUSS: Examine, analyze carefully and give reasons pro and con; be complete and give details.

8. ENUMERATE: Give a numbered list; name over one by one.

9. EVALUATE: Cite both advantages and disadvantages; include appraisal of authorities and your own appraisal.

10. EXPLAIN: Make clear, classify, or characterize.

11. ILLUSTRATE: Make clear by stories, examples, or diagrams.

12. INTERPRET: Translate, give examples and give your judgment.

13. JUSTIFY: Prove your point, give your argument; discuss bad and good points and conclude with the good.

14. LIST: Write a numbered list.

15. OUTLINE: Give the main ideas in organized arrangement; use headings and subheadings to give a well-ordered list.

16. PROVE: Establish that something is true by citing facts or giving logical reasons.

17. RELATE: Stress associations or connections between ideas.

18. REVIEW: Analyze a subject critically.

19. STATE: Present the main points briefly.

20. SUMMARIZE: Give the main points briefly.

21. TRACE: Give a description of progress in a definite order; follow the trail of events/happenings.

Ashland University 
Probation and Dismissal Policies: 

(Portion taken from the Academic Affairs section of the Undergraduate Catalog) 

The academic records of all students are reviewed at the end of each semester. Students whose cumulative grade point average falls at or below the standards listed here are placed on probation or dismissed. 

*A Greek chapter may also decide to place a student on academic probation or hold a member accountable for his or her academic success.

Probation 

	Freshman
	Sophomore

	   Between 1.501 and 1.800
	   Between 1.701 and 1.900

	Junior
	Senior

	   Between 1.801 and 1.999
	   Between 1.901 and 1.999


Dismissed, Eligible for Conditional Reinstatement 

	Freshman
	Sophomore

	   Between 1.001 and 1.500
	   Between 1.551 and 1.700

	Junior
	Senior

	   Between 1.651 and 1.800
	   Between 1.751 and 1.900


Dismissed, Not Eligible for Conditional Reinstatement  

	Freshman
	Sophomore

	   at or below 1.000
	   at or below 1.550

	Junior
	Senior

	   at or below 1.650
	   at or below 1.750


Registration Cancellation: 

(Portion taken from the Academic Affairs section of the Undergraduate Catalog) All students who are dismissed, whether or not they are eligible for conditional reinstatement, have their registrations automatically canceled. Students may not register or attend classes until they have completed their Plan for Academic Achievement, as outlined under Conditional Reinstatement. (Please see the corresponding section of this website or your catalog). 

Conditional Reinstatement 

Plan for Academic Achievement: 

(Portion taken from the Academic Affairs section of the Undergraduate Catalog) 

Students who are dismissed and eligible for Conditional Reinstatement need to contact the Office of Academic Advising to create a Plan for Academic Achievement. This plan will include reviewing the student's current major, outlining a plan for improving the GPA, and may, at the sole discretion of the Office of Academic Advising, also require additional evaluation and action. Such action may include taking a restricted load, taking specific courses, working with study strategies, attending required tutorial sessions, not participating in co-curricular activities, and/or being evaluated by a mental health professional. 

Following the creation of an acceptable Plan for Academic Achievement and the completion of any tasks immediately required by that plan, the student may register for the coming semester only for courses approved by the Office of Academic Advising. 

Failure to follow through with the Plan for Academic Achievement may, of itself, constitute grounds for dismissal during the semester and will be a part of any further probation and dismissal discussion. 

Students who have been on probation or dismissed but eligible for reinstatement for two consecutive semesters are not automatically eligible for Conditional Reinstatement. They may file written appeals for reinstatement as outlined below. (Students who have been conditionally admitted are considered to be on probation during their first semester). 

Student Ineligibility 

Students Ineligible for Conditional Reinstatement (Written Appeals): 

(Portion taken from the Academic Affairs section of the Undergraduate Catalog) 

Students who are ineligible for Conditional Reinstatement and feel they have extenuating circumstances for which they are able to provide medical, psychological, or other professional documentation, may seek reinstatement by filing a written appeal with the Academic Standards and Graduation Committee within three weeks of the last day of final exams of the semester in question. Appeals are heard by the Academic Standards and Graduation Committee. The appeals process is coordinated by the Office of Academic Advising. 

Letter of Concern 

(Portion taken from the Academic Affairs section of the Undergraduate Catalog) 

Students whose semester GPA falls below 2.000 but whose cumulative GPA is above 2.000 will receive a letter of concern from Academic Advising inviting them to review their academic performance and outlining available support services. 
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