SELF SERVICE LOGIN INSTRUCTIONS
VIEWING ROSTERS AND POSTING GRADES

In order to login, Self-Service asks you for an Ashland University email address and
password.

Your Ashland University email address is your Ashland University username +
@ashland.edu.

If you don't already have your username, please visit

https://pass.it.ashland.edu/authorization.do and enter your name in the search bar at the

top right corner.

Once you have your login information, you will click here to use it in the Self-Service
portal.

Please contact us if you have any questions.

PASSWORD REQUIREMENTS
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Once logged in:

e Select "Faculty" to view the courses you are attached to.

e Once you click on a course, the roster will show. You should also see a tab for "6rading". Check
your course agreement for a final grades due date.

e Select the "Final Grade" tab to submit for each student. No dates are necessary. See Adjunct
Manual for more grading guidelines.

You can also find a video tutorial from Jim here. And one from IT here.
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http://ashland.edu/
https://pass.it.ashland.edu/authorization.do
https://selfservice.ashland.edu/
https://ashland.edu/sites/default/files/2022-10/password_requirements.pdf
https://drive.google.com/file/d/1EL2cUm1aq7oWhDe8lHD5MAiSEX5NXlky/view
https://www.youtube.com/watch?v=9YWMjGogzp8

